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    Application Form
A) Contact information
	Organisation:
	

	Date:
	

	Contact 1:
	

	Contact 2:
	


B) Assessment of eligibility to join West Yorkshire Travel Plan Network
	1. Completion of site assessment form?

 (Yes or No)
	

	2. Participation in the annual snapshot Travel to work survey? 

The snapshot survey is used to monitor the success of your travel plan measures and to indicate future areas for action.

(Yes or No. If no, please indicate if this is because you will be collecting your own robust data that you will be prepared to provide instead)
	

	3.  Do you agree to your contact details being made available to other members of the Travel Plan Network? (for the provision of information and sharing best practice)
	

	4. Can you confirm that your organisation will not use the Network mailing lists for unsolicited marketing?
	


5. Annual Travel Action Plan

Provide a summary of the travel plan measures that your organisation will be maintaining, investigating or implementing over the coming year. Please indicate “yes” against measures as appropriate or supply separate travel plan document if you prefer. The table below lists just some of the possible measures; it is not comprehensive, please feel free to note “others” relevant to your organisation.
	Measure
	Already in place
	Due to implement
	Will investigate
	Not applicable
	Please include additional detail where possible/relevant

	Travel Plan as written Company Document
	
	
	
	
	

	Participation in Corporate MetroCard or other Travel Card or offer season ticket loans
	
	
	
	
	

	Participation in Pool MetroCard scheme for local business travel
	
	
	
	
	

	Visitor information that includes sustainable travel information
	
	
	
	
	

	Car sharing (promotion of district scheme, or private group on district scheme)
	
	
	
	
	

	Car sharing database in-house (please provide information on number of staff registered)
	
	
	
	
	

	System for allocating car parking spaces
	
	
	
	
	

	Sheltered and secure cycle parking
	
	
	
	
	

	Participation in Bike To Work Week 
	
	
	
	
	

	Tax efficient cycle purchase scheme 
	
	
	
	
	

	Promotion of walking to work

	
	
	
	
	

	Travel pages on web/ intranet with links to journey planners and/or travel information on staff noticeboard
	
	
	
	
	

	Business travel policy (to cover modes of transport)
	
	
	
	
	

	Telephone and video conferencing facilities
	
	
	
	
	

	Provision of flexible working options
	
	
	
	
	

	Green Driver Training


	
	
	
	
	

	Fleet management


	
	
	
	
	

	Other, please state

	
	
	
	
	


C) Assessment of eligibility to receive Corporate MetroCard travel plan discount. OPTIONAL: Only complete if seeking Corporate MetroCard Travel Plan discount. 

(If you would like more information on the Corporate MetroCard scheme, please contact Ian Goodfellow (Fares and Pricing, Metro), 0113 2517 275). 

	1. Active promotion of the Corporate MetroCard scheme to existing and new staff

(How will you promote it? Induction packs, newsletters, team briefings, posters, emails, intranet, promotional events. Emphasis is on active methods)
	

	2. Ensuring that employees are aware that a travel plan discount has been awarded, due to employer commitment

(Will the information/publicity you provide make it clear that the price includes a special travel plan discount for the coming year?)
	

	3.  Enabling employees to join the scheme throughout the year

(Yes or no. If yes, how frequently. We encourage monthly, but a minimum of 3 times per annum is required)
	

	4. Employer must pass on the entire 15% discount to participating employees.
(Yes or no)
	


