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  Site Assessment Form
1) Contact Information
	Date:
	

	Organisation:
	

	Nature of your business:
	

	Main Mailing Address:
	

	Web Address:
	

	Contact 1: 
	

	Job Title:
	

	Telephone: 
	

	Email:
	

	Contact 2: 
	

	Job Title:
	

	Telephone: 
	

	Email:
	


2) Multiple Sites
	Do you operate from more than one site in West Yorkshire. 

If so, please state location(s).

	


3) Individual Site Information
	Name/location of site  

	

	Nature of the site and your status on the site 
e.g. Are there other organisations on the site? Are you the owner or a tenant? 
Do you manage your site facilities or does the landlord have responsibility for this?

	


4) Staff numbers and working patterns

	How many people in your organisation work at this site / operate from this site?  

	

	Approximately how many people work for other organisations on the same site (if applicable)?

	

	Please give an indication of the working patterns at this site.

	Weekly Pattern

	7 days a week
	

	5 days a week
	

	Other (please specify)
	

	Daily Pattern

	24 hours a day
	

	1 shift
	

	2 shifts
	

	Other (please specify).
	


5) Travel to Work Data
	Do you know the commuting patterns of people working on site, eg from a travel survey? 

	Mode
	Percentage

	Single occupancy car
	

	Car share
	

	Train
	

	Bus
	

	Cycling
	

	Powered two wheeler
	

	Walking
	

	Other


	


6)Travel at Work

	Do any staff based at this site have a company car?

How many staff at this site have company cars? 

	

	Does your company have pool cars based at this site?

If Yes, please state how many.

	

	Does your organisation have guidelines regarding modes of transport for staff travel to meetings?

	

	Please highlight any particularly common journeys and the mode(s) by which they are undertaken.

e.g. staff travelling between 2 of your sites 

	

	Do you have any other significant transport movements associated with your site, e.g. deliveries or visitors?  
Please provide details.

	


7) Communication
	What internal methods of communication are there? 

e.g. intranet, email, newsletters, notice boards, team briefing process

	Intranet
	
	Email
	
	Newsletters
	

	Noticeboards
	
	Team briefing process
	
	Other, please state
	

	Do you have telephone conferencing or video conferencing facilities? If so do you monitor the distance/travel time saved?

	


8) Transport-related facilities on-site
	How many car parking spaces do you have on-site?

	

	How many car parking spaces do you have off-site?

	

	How many spaces are reserved for visitor?


	

	How many spaces are reserved for car sharers?


	

	How many spaces are reserved for people with disabilities?


	

	Does the car park get full (never/ occasionally/ most times)?

	

	Do you charge staff or visitors for car parking?
If Yes, how much?

	

	Do you operate a permit/allocation system for car parking? 
If Yes, what are the criteria that are applied.

	

	Do you have an area for Cyclists to leave their bicycles?
If Yes, approximately how many bicycles can be parked securely?

	

	Do you have an area for Motorcyclists to leave their motorcycles?

If Yes, approximately how many motorcycles can be parked securely?

	

	Do you have staff shower / changing facilities on site?
If Yes, please state how many.

	

	What provision is there for storing cycling/motorcycling gear and a change of clothes?

	 


9) Safe Routes

	Is there a safe route to local public transport? 

e.g. well-lit, good surface, not overgrown, adequate road crossing provision

	

	Is there a safe route to nearby residential areas?

e.g. well-lit, good surface, not overgrown, adequate road crossing provision

	


10) Home / Flexible working
	Does your organisation have flexible working policy?

If Yes, approximately how many staff are on flexi-time?

	

	Do any of your staff work from home all the time?

If Yes, how many?

	

	Do any of your staff work from home occasionally?

If Yes, how many?

	


11) Financial Aspects

	Does your organisation currently have a procedure for interest-free/advance of salary loans?

e.g. for purchase of public transport season tickets or bicycles

	

	Do you pay car mileage for travel undertaken on work business 

If Yes, how much per mile?

	

	Do you pay cycle mileage for travel undertaken on work business 

If Yes, how much per mile?
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	Thank you for completing this form.

Please return it to your Travel Plan Advisor.




















